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JOB DESCRIPTION

Job Title: 		Finance Business Partner
Reports to: 		Director of Finance
Department: 	Finance
Direct Reports: 	Senior Finance Officer
Purpose of the Role
The Finance Business Partner is responsible for delivering high-quality management accounting, budgeting, forecasting and financial analysis across Brighton Dome & Brighton Festival. Reporting to the Director of Finance, the role works closely with budget holders and senior managers to support informed decision-making, effective budget management and financial sustainability.
The postholder will lead the production of monthly management information, coordinate the annual budgeting and forecasting processes, and provide proactive financial advice and challenge to managers across the organisation. The role also line manages the Senior Finance Officer and supports the Director of Finance in maintaining strong financial controls, statutory compliance and continuous improvement across the finance function.
Duties & Responsibilities
1. Management Accounting and Financial Reporting
· Lead the preparation, review and presentation of monthly management accounts.
· Produce accurate and timely financial reports, including variance analysis, forecasts, KPI reporting and financial commentary.
· Ensure financial reporting supports effective decision-making at management and leadership level.
· Prepare and review monthly balance sheet reconciliations and ensure control accounts are maintained appropriately.
· Coordinate month-end and year-end processes to ensure timely and accurate reporting.
· Prepare working papers, reconciliations and supporting schedules for the Director of Finance in relation to statutory accounts and audit requirements.
2. Budgeting, Forecasting and Financial Planning
· Coordination and support the annual budgeting process across the organisation.
· Work closely with budget holders to develop realistic and robust budgets aligned to organisational objectives.
· Prepare quarterly reforecasts throughout the year, highlighting emerging risks and opportunities.
· Develop financial models and scenario planning to support strategic decision-making.
· Support the Director of Finance with long-term financial planning and cashflow forecasting.
3. Business Partnering and Financial Support
· Act as a trusted finance business partner to managers and senior leaders across the organisation.
· Build effective relationships with budget holders to improve financial understanding and accountability.
· Provide clear financial advice, challenge and support to managers in managing their budgets effectively.
· Deliver financial training and guidance to non-finance colleagues as required.
· Identify opportunities to improve financial performance, operational efficiency and value for money.
· Take responsibility for completing quarterly VAT returns and other ad hoc reporting returns including but not limited to Office for National Statistics Returns.
4. Financial Control, Compliance and Governance 
· Support the Director of Finance in maintaining a robust framework of financial controls, governance and risk management.
· Oversee the effectiveness of finance processes through regular review of controls, reconciliations and compliance activities.
· Ensure compliance with relevant accounting standards, charity regulations, VAT requirements and internal policies.
· Support the development and maintenance of the organisation's financial procedures and policies.
· Ensure the finance function remains audit-ready and maintains high standards of financial stewardship.
5. Team Leadership and Development 
Line manage the Senior Finance Officer, providing support, guidance and professional development.
· Oversee the delivery of transactional finance activities through the Senior Finance Officer, including purchase ledger, sales ledger, banking, reconciliations and cash management.
· Ensure finance processes are delivered efficiently, accurately and in accordance with organisational policies.
· Promote continuous improvement in finance systems, processes and reporting.
6. Other duties
· To attend the Heads of group meetings and participate in them as required. 
· To support the Director of Finance in monitoring of the Finance Department’s KPI’s
· To ensure that all work undertaken for BDBF is in accordance with our policies on equality and diversity and sustainability.
· To undertake all duties in accordance with Health and Safety legislation and ensure that direct reports are aware of their health and safety responsibilities too.

Person Specification
Essential Criteria
Qualifications
· Fully qualified accountant (ACCA, CIMA, or equivalent).
Experience
· Significant experience of preparing management accounts, forecasts and budgets.
· Demonstrable experience of partnering with operational managers and non-finance stakeholders.
· Experience of producing insightful financial analysis to support decision-making.
· Experience of leading month-end processes and maintaining strong financial controls.
· Experience of staff management, supervision or coaching.
· Experience of using financial systems and advanced Excel skills.

Skills and Knowledge
· Excellent management accounting and budgeting skills.
· Excellent analytical and financial modelling abilities.
· Ability to explain financial information clearly to non-finance colleagues.
· Excellent understanding of financial controls, governance and compliance.
· Excellent communication and stakeholder management skills.
· Ability to manage multiple priorities and work to tight deadlines.
· Excellent attention to detail.
· Collaborative and supportive leadership style.
· Commitment to continuous improvement.
Desirable
· Experience within a charity, arts or cultural organisation.
· Knowledge of Charity SORP and fund accounting.
· Experience of VAT and partial exemption.
· Experience of financial systems implementation or process improvement.
· Enthusiasm for the arts, culture and charitable sector.

July 2026
image1.jpeg




