Brighton Dome & Brighton Festival

Job Title		Producer
Responsible to	Director of Programme
Contract		2 year full time - fixed term contract

Job Purpose
To coordinate and deliver a portfolio of Brighton Festival and year-round programme activity, working closely with colleagues, artists and partners to realise high-quality artistic projects.
The Producer is responsible for managing projects from confirmation through to delivery and evaluation, including budgeting, contracting, scheduling, artist liaison, stakeholder coordination and administration. The role is focused on excellent project delivery, working collaboratively across the organisation to ensure projects are delivered successfully, on budget and in line with organisational priorities.
The role works across Brighton Festival and Brighton Dome's year-round programme, with a particular focus on theatre, dance, site-responsive and cross-artform work, while supporting artist development activity and participant engagement.

Main Responsibilities

1. Programme Development & Delivery
· Deliver assigned Festival and year-round programme activity, ensuring projects are delivered safely, effectively and to a high standard.
· Work with the Director of Programme, Festival Producing Director and programme colleagues to realise artistic projects that align with organisational objectives and programming priorities.
· Support the development and delivery of innovative artistic projects across theatre, dance, site-responsive and interdisciplinary practice.
· Undertake research and maintain awareness of developments in the arts sector, emerging artists, companies and relevant networks.
· Contribute knowledge and ideas that support programme development and artistic ambition.
· Support artist development initiatives, including activity in Anita's Room and other artist-support programmes.
· Ensure access, inclusion and representation are considered throughout project planning and delivery.
· Contribute to audience development objectives through project planning, partnership working and participation opportunities.
2. Project Management & Coordination
· Lead the day-to-day management of projects from confirmation through to completion, coordinating artists, companies, partners and internal teams.
· Negotiate and administer project agreements and contracts with artists, agents, producers and partner organisations in accordance with organisational procedures.
· Develop and maintain project plans, schedules and delivery timelines, monitoring progress against agreed milestones.
· Coordinate operational requirements with Production, Visitor Services, Ticketing, Marketing and other departments to support successful delivery.
· Ensure all project information is accurately maintained within Artifax and other organisational systems.
· Coordinate the provision of event information, pricing, schedules and supporting materials to relevant departments.
· Support on-sale processes by ensuring accurate information is supplied within agreed deadlines.
· Maintain accurate project records, contracts, correspondence and documentation.
· Recruit, brief and manage freelancers, where required.
· Identify delivery issues and risks, taking appropriate action and escalating significant matters where necessary.
· Contribute to project evaluation and reporting, including artistic, audience and financial outcomes.
3. Financial Management
· Prepare and manage project budgets, ensuring expenditure and income remain within agreed parameters.
· Monitor project finances throughout delivery and provide timely budget updates and forecasts.
· Support achievement of earned-income targets through effective financial planning and budget management.
· Ensure contractual, financial and settlement information is accurate and submitted within required timescales.
· Ensure compliance with organisational financial procedures and controls.

4. Audiences, Artists & Partnerships
· Develop and maintain positive working relationships with artists, companies, agents, producers, promoters and partner organisations.
· Support artists and visiting companies throughout the planning and delivery process, providing clear communication and practical support.
· Foster productive relationships with local, regional, national and international arts organisations and networks.
· Represent Brighton Dome & Brighton Festival at performances, meetings, industry events and sector networks as required.
· Support the creation of welcoming, accessible and inclusive experiences for artists, participants and audiences.
5. Organisational Responsibilities
· Work collaboratively with colleagues across Programming, Production, Marketing, Development, Finance, Ticketing and Visitor Services.
· Share information proactively and ensure colleagues receive timely updates relevant to project planning and delivery.
· Participate in departmental meetings, planning processes and project reviews.
· Adhere to organisational policies and procedures, including Health & Safety, safeguarding, data protection, equality, diversity and inclusion, and customer care.
· Work with colleagues to identify project risks and support appropriate mitigation planning.
· Contribute to the organisation's environmental sustainability objectives through project planning and delivery.
· Act as an ambassador for Brighton Dome & Brighton Festival in all professional interactions.
· Undertake any other duties reasonably required and commensurate with the level of the role.

Person Specification
Essential
Experience
· Demonstrable experience delivering arts, cultural or live event projects.
· Demonstrable experience managing budgets and monitoring expenditure.
· Experience working with artists, companies, agents, producers or partners.
· Experience managing multiple projects and competing priorities.
· Experience working collaboratively across teams and stakeholders.
Knowledge & Skills
· Strong project management and organisational skills.
· Excellent written, verbal and interpersonal communication skills.
· Good financial and commercial awareness.
· Strong negotiation and relationship-management skills.
· Ability to work independently and collaboratively.
· Excellent attention to detail and administrative skills.
· Excellent IT skills, including Microsoft Office and Excel.
· Commitment to inclusion, accessibility and sustainability.
Other Requirements
· Flexibility to work occasional evenings and weekends.
Desirable
· Experience of working in a festival and/or multi-artform venue environment.
· Experience of site-specific, outdoor or non-traditional venue projects.
· Experience of artist development programmes.
· Experience of using Artifax or similar systems.
· Knowledge of ticketing and on-sale processes.
· Knowledge of audience development and engagement practice.

About Brighton Dome & Brighton Festival
Brighton Dome & Brighton Festival is one of the UK's leading arts organisations, presenting a diverse programme of music, theatre, dance, visual arts, community activity and artist development throughout the year.
We are committed to bringing all sorts of art to all sorts of people, creating welcoming cultural experiences, supporting artists at all stages of their careers and ensuring our work is inclusive, accessible and environmentally responsible.
OUTLINE TERMS AND CONDITIONS
Salary: 	£32,800 per annum
Pension:		Access to BDBF auto enrolment pension scheme - Aviva
Holidays:		25 days + bank holidays + 1 day birthday leave
Notice Period:	2 months
Other benefits: travel loan scheme, rental deposit loan scheme, eye test scheme, flu jabs, access to 24/7 EAP and counselling service.
